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IIpaBuna
00paboTKH MEePCOHATBHBIX JaHHBIX B MyHHIMIAALHOM 0I0KETHOM A0IKO/1LHOM
obpasoBareasnom yupexxaennn «/lerckuii cag Ne 18 «llonsmka»

1. O0mme noJ1oKeHHA

1.1. Hactosmme IlpaBuna ONpefensioT IIENH, COAECPXaHHE H TOPAJ0K 00paboTKH
NEPCOHATBHBIX JAHHBIX, MEPBI, HAIPABJIECHHBIE Ha 3alUTY NEPCOHANBHBIX JAHHBIX, a TaKXKe
IPOIEAYPHI, HAIIPABJICHHBIC HA BBIABIEHHE M NPEJOTBpAllleHHE HApYLICHUH 3aKOHONATENLCTBA
Poccuiickoit @enepamy B 061aCTH NMEPCOHATBHBIX JaHHBIX B MYHMLMNAIGHOM OIOKETHOM
JIOIIKONBHOM 06pazoBatensioM yupexaennn «Jlerckuii can Ne 18 «llonsukay (nanee — MBJIOY
«JIC Ne 18 «ITossinkay).

1.2. O6paboTka nepcoHanbHbIx ganubx (nanee - [1) B MBJIOVY «JIC Ne 18 «Ilomsuka»
OCYILIECTBIIACTCS Ul peaiu3alldd TPYJAOBBIX OTHOIICHWH B COOTBETCTBHM C TPY/OBBIM
3aKOHOATENILCTBOM; OKa3aHHs YCIyIH B COOTBETCTBHU ¢ DenepanbHbM 3akoHoM ot 27.07.2010
Ne 210-®3 «O6 opranu3anyy MPeIOCTaBIEHUA IOCYIAPCTBEHHBIX U MYHUITMNANBHBIX YCIyI»;
paccMOTpeHus oOpaleHuii rpaKaaH.

1.3. O6pabdotka I1JTn 8 MBJIOY «JIC Ne 18 «ITlosnstHKa» OCYIIECTBIAETCS ¢ COONIOICHUEM
NPUHIMIIOB H YCIOBHH, TPETyCMOTPEHHBIX 3aKOHOZATENbCTBOM Poccuiickoit Penepauuu B
obnactu I1/11 u vacrosuumu [Ipasunamu.

1.4. Ob6pabotka I1JIH mo/mKHA OrpaHMYMBATECS MAOCTHIKEHMEM KOHKPETHBIX, 3apaHee
OTpEICICHHBIX ¥ 3aKOHHBIX LIENCH.

1.5. He nonyckaercs o6paborka [1/[H, HecoBMecThMmas ¢ uesisiMu cbopa IT/IH.

1.6. O6paborke noanexar Tonbko [1JIH, KOTOpBIE OTBEHAIOT LeIsAM HX 00pabOTKH.

1.7. Conepsxanue u 06semM 06padarsiBaeMbix [ 1J[H 10MKHBI COOTBETCTBOBATE 3asIBJICHHBIM
nenam oO6paboTKH.

1.8. B nacrosimux ITpaBunax ucrnonb3yroTes OCHOBHEIE MOHATHS, ONpe/IeNIeHHBIE B CTATHE
3 ®enepansHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX TaHHBIX», 8 TaKikKe
CIIeIYIOIIHE TTIOHSTHS:

KagpoBasi Ciyx0a — JeJOoNpoM3BOJMTENb, OTBETCTBEHHBIH 32 BEJeHHE KaIpOBOIo
NIEJTOTIPOH3BOCTRA;

Gyxranrepckas ciayx6a - 6yxrantep MKY «OK YO u JIO», ynonHoMOYeHHOE Ha BEICHHE
OyXrajaTepckoro ydera.

2. Yenorus v nopsiiok o6padorku I1/{H, cBs3aHHBIX ¢
peajin3aliHel TPY10BbIX OTHOLICHHUH

2.1. T1/Ta paGoraukor MBJIOY «JIC Ne 18 «llonsHka», rpaxnaH, NPETEHIYIOMUX Ha
3aMeIEHHUE TOJUKHOCTEH (aiee — paboTHHKH) 00pabaThiBaloTed B Lie/sIx obecneyeHus KapoBoi
paboThl, B TOM 4HCIE B IesSX GOPMHPOBAHUS KaJpPOBOTO pedepBa. 00ydeHHs M JOJHKHOCTHOTO



pocTa, ydera pe3yabTaToB HcnojgHeHus: paborHukamu MBJIOY «JIC No 18 «llonsakay
JIOJKHOCTHBIX 00s13aHHOCTEH, obecneueHus IMaHoH 6e30nacHoctd padoTHIKOB MBJIOV «JIC Ne
18 «Ilossmka» u  wieHoB WX cemeil, ofecnieyeHHs paGOTHMKAM  YCTAHOBIEHHBIX
3aKOHOJIATeIbCTBOM Poccuiickoli @enepallid yC/IOBHH Tpy/aa, rapaHTHH M KOMIICHCAIUMH,
COXPaHHOCTH NPUHAJUICKAIIETO HM UMYIIECTBA, 4 TAKXKE B LE/IAX IPOTHBOACHCTBHA KOPPYIILIHH.

2.2. B nensx, ykasaHusIx B mynkre 2.1 Hactosiuux [Ipasui, 06pabaTeiBaroTes ClIeayIomye
xateropuu I1/Tn paGoTHHKOB:

2.2.1. damunus, uMs, OTYECTBO (B TOM YHCIIE TPEABITYIIHe DaMHIHH, HMCHA U (1)
OTYECTBA, B CJIyYae HX U3MEHEHHS);

2.2.2. 1aTa M MECTO PONKJICHHS,

2.2.3. Buz, cepMs, HOMEpP IOKYMEHTA, YJAOCTOBEPSIONIEr0 JIHYHOCTH, HAHMMEHOBAHHUE
opraHa, BbIIABLIETO €T0, JIaTa BBLAAYH, KOJI 10pa3/e/IeH S,

2.2.4. anpec MecTa JKHTEIBCTBA (aIpeC perucTpaltH, (paKTHYECKOTO IIPOKUBAHUS);

2.2.6. HOMep KOHTAKTHOTO Tee(OHa MM CBEJIEHHS O IPYTHX CHOCO6aX CBA3M,

2.2.6. peKBH3MTHI CTPaxOBOTO CBHACTEILCTBA rOCYJapCTBEHHOIO IICHCHOHHOIO
CTPaxOBaHuUs;;

2.2.7. uieHTHUKAIMOHHBIA HOMEp HAJIOTOMIIATE/BIIHMKA,

2.2.8. PEKBM3HTBEI CTPAXOBOTO MEIMIIMHCKOTO MOJNHCA OOA3aTEALHOTO METHIMHCKOIO
CTpaxoBaHMsl;

2.2.9. peKBU3HTEI CBUIETENBCTBA FOCYIAPCTBEHHOMN PETHCTpallMH aKTOB IPpakIaHCKOIroO
COCTOSIHHS;

2.2.10. cemeiinoe MOJIOKEHHE, COCTAB CEMbH M CBEACHHS O BIM3KHX POJICTBEHHHKaX (B
TOM YHUCJIE OBIBIINX);

2.2.11. cBe/ieHUs O TPYIOBOM JIESTENBHOCTH;

2.2.12. cBejieHns 0 BOHHCKOM YY€TE M PEKBH3HUTHI JOKYMEHTOB BOMHCKOTO yyera;

2.2.13. cBenenns 06 00pa30BaHMHM, B TOM YHCIIE O MOCIEBY30BCKOM Ipo(heCCHOHANTEHOM
obpasoBaHuu (HAMMEHOBAHHE M IO/ OKOHYAHMS 06Pa30BaTEIEHOTO YUpEKIEeHUS, HAUMCHOBaHHUE
W PEKBH3UTEI OKYMEHTa 00 o6pasoBaHMH, KBATM(HKALMS, CHELHATBHOCTH TI0 JOKYMEHTY 0
0o0pa3oBaHHHK);

2.2.14. cBenenus 06 yueHOH CTEHEHHU;

2.2.15. MeIMUMHCKOE 3aK/IIOYEHHE II0 YCTaHOBIEHHOM dopme 00 oTCyTCTBHH Y
rpaXkJaHiHa 3a00JI€BaHus, NIPENATCTBYIOMErO MOCTYILICHHIO Ha pabory 8 MBJZIOY «JIC Ne 18
«llonsiHKay; 3aKMIOYEHHME 110 pe3yJbTaTaM TPEBAPHTEILHOTO MM IEPHOIHYECKOTO
MEJIHIIHHCKOTO OCMOTpA;

2.2.16. pororpadus;

2.2.17. cBenenns o paGoTe, B TOM 4YHCIE: [aTd, OCHOBAHMS HOCTYIUICHUS (Iipuema) Ha
paboTy 1 Ha3HAYEHHUS HA JOJDKHOCTE, 1aTa, OCHOBAHHS HA3HAYCHHS, NEPEBOA, lIEPEMEILICHUSA Ha
MHYIO ~ IOJDKHOCTB, HAHMEHOBaHHE 3aHHMaeMbIX (3aMeIlaeMbIX) J[OJDKHOCTEH, pasmepa
3apabOTHOM NJIaThI, pe3y IbTaToB aTTeCTAIHH Ha COOTBETCTBHE 3aMEIIAeMOi JIOJDKHOCTH, a TaKkKe
CBEICHHUSI O MPEHKHEM MeCTE PabOTHI; '

2.2.18. wundopmanus, coxepxkamascs B TPYJIOBOM  JIOTOBOPE, JONOJMHHTENBHEBIX
COTJIALICHUAX K TPY/IOBLIM JIOTOBOPAM;

2.2.19. undopmaiiys 0 HATHIHH WK OTCYTCTBHU CYTUMOCTH;

2.220. crenenns o npodecCHOHATLHOM NEPENOAroTOBKE M (WJIH) [OBBIIICHHH
KBanupuKanmu;

2.2.21. undopmManHs 0 €KEroiHBIX OMIAUMBAEMBIX OTIyCKaX, y4eOHBIX OTIYCKaxX M
OTIyckax 0e3 coXpaHeHus 3apaboTHOM MIaThL;

2.2.22. HOMep pacuYeTHOro cyera;

2.2.23. vHBIE mNEpcOHATLHbBIE NlaHHble, HEOOXOMUMBIE JUIS JIOCTIDKEHHS IIeJIeH,
NPEAYCMOTPEHHBIX MYHKTOM 2.1 HacTosimero ITooxeHus.

2.3. O6paborra IIJln (3a HCKIIOYEHHEM Ouomerpuueckux I1][n) paGoTHHKOB,
OCYLIECTBAACTCA 63 COrnacks yKasaHHbIX JIUI B paMKax lejiei, OTIpe/IENICHHBIX MyHKTOM 2.1
nactosmux Ilpasui, B cOOTBETCTBUM ¢ NMyHKTOM 2 uyacTh | cTaThu 6 qJacTeio 2 crate 11



Denepanbroro 3akona ot 27.07.2006 Ne 152-03 «O nepcOHaIBHBIX JaHHBIX», TpymoBEIM
koziekcoM Poccuiickoil @eepanuu.

2.4. O6pabotka [/l pabOTHUKOB OCYIIECTBIACTCSA NPH YC/IOBUH MOJY4EHHA COTTACHS
yKa3aHHBIX JIMIL B CJIEIYIOIIHNX CIIyYasX:

2.4.1. mpu mepenadye (pacIpoCTpaHeHHH, NpenocTapneHuu) IIJ[H TpeTbuM IMLaM B
Clly4asiX, He IpeAyCMOTPEHHBIX JEHCTBYIONIUM 3aKOHOAATEIECTBOM Poccmiickoit denepanuu,

2.4.2. npu Tparcrpannynoil nepenave [1J1x;

2.4.3. IpH NPHHATHH PEIICHHUH, NOPOXIAOIIMX FOPUIHYECKUE TIOCNICACTBAA B OTHOLICHIH
yKa3aHHBIX JIMI[ WM HWHBIM 00pa3oM 3aTpardBaloIlMX MX INpaBa M 3aKOHHLIE MHTEPECHI, Ha
OCHOBaHHH HUCKJIIOUMTEILHO ABTOMATH3HPOBaHHOH 00paboTku ux [1/1H.

2.5. O6Gpaborka IIJl4, npejyCMOTPEHHBIX myHKTOM 2.2 HacTosmmx [Ipasui,
OCYIECTBIISIETCS C MUCHMEHHOTO COTIacks pabOTHHKA, COCTABIEHHOTO 110 pOpME, YTBEPHKICHHOH
npuxasom 3aseayiomero MBJIOY «JIC Ne 18 «llonsiHka», eciy HHOE HE YCTAHOBIICHO
denepanbabM 3aKk0HOM OT 27.07.2006 Ne 152-@3 «O nepcoHaIbHbIX AaHHBIX).

2.6. O6paborka I1Jln pabOTHHKOB OCYINECTBISETCH CIELUMAIUCTAMH KaJIpOBBIX,
Gyxrantepckux cnyx6 u BKodaer B cebs  cienyromue JedcTBus: cOOp, 3aImMCh,
CHCTEMATH3ALNIO, HAKOILUIEHHE, XpaHeHue, yrouneHue (0OHOBICHHE, H3MEHEHHKE), H3BJICUCHHE,
HCIIOIB30BaHME, Mepeaady (pacrpocTpaHeHHe, PEJOCTABICHHE, JOCTYIN), O0e3NHYHBAHHE,
GnoxupoBaHue, yaanenue, ynuuroxenue I1/1a.

2.7. lepeuncnennsie B mynxre 2.2 [1/[H npe0CTaBIMIOTCA HEMOCPEACTBEHHO PAOOTHHKOM
B BH/IE!

2.7.1. OpHIMHAJIOB HEOOXOJMMBIX JIOKYMEHTOB (3asBleHHE, TpyJ0Bas KHIKKA,
aBTOOMOrpadusi, MHBIE TOKYMEHTBI, IPEAOCTABIISEMBIE B KaJIPOBYIO CIIYKOY);

2.7.2. xonuil OpUTHHATIOB JIOKYMEHTOB;

2.7.3. cBesienuii B yaeTHBIX Gopmax (Ha GyMaxHBIX U 3/1EKTPOHHBIX HOCHTESIX).

2.8. B ciyuae BO3HMKHOBeHHS He0OX0AMMOCTH noyueHns IT/In paboTHuKa y TpeThbeH
CTOPOHEI, CIIEIyeT H3BECTUTh 00 9TOM pabOTHHMKA 3apaHee, MOJTy4YHTh ero MIChMEHHOE COrJlacue
¥ COOBLIATE €My O LIeNSX, TIPeIoaraeMbIX HCTOUHHKaX ¥ criocobax nomyuenns [1/1u (ecm nHoe
HE MPeAyCMOTPEHO (pe/iepalbHbIM 3aKOHOIaTEILCTBOM).

2.9. 3anpemaercs nonyyars, o6pabaTeiBaTh W MPHOONIATH K JIMYHOMY A€y paboTHHKa
[1/1n, He mpeaycMOTpeHHbIE TyHKTOM 2.2 Hactosmux [lpaBui, B TOM 4HCIE KacalomMECs
pacoBOM, HAIMOHAIBHOW MPUHAIEKHOCTH, IMOJUTHYECKHAX B3[JIAJNOB, PEIMIMO3HBLIX HIIH
puocopckux yOeieH!i, HHTAMHOM KHU3HH.

2.10. Tlpu cGope I1Jla cneumanuct KajapoBoil CciyXObl, OyxranTepckoil ciykObI,
ocymecTBImomuii  ¢6op (monydenue) IIJ[H HeMmocpeACTBEHHO OT pabOTHHKOB, 00sA3aH
PasbACHUTH PAabOTHHKAM IOPHMYECKHE MOCIEACTBHs OTKa3a IPEAOCTaBUTh UX MEPCOHABHBIC
JlaHHBIE.

2.11. INepenaua (pacnpocTpaHeHye, peocTaBieHne) 1 ucrons3osanue [1/lH paboTHHKOB
OCyIIECTBIACTCA JIMIIb B ClAydasXx M B TOPSIKE, TNpPEAYCMOTPEHHBIX (eaepanbHbM
3aKOHO1aTeIhCTBOM. :

3. Yeaosus u nopsaok oopadorku I1/{n rpaskaan B cBsA3H Npea0CcTaB/IeHUEM
MYHHIUIIAJBHBIX YCJIyT, peajnsanueii HX npapa Ha odpamenue

3.1. BMBJIOVY «JIC Ne 18 «Ilonsuka» obpaborka I1/IH rpaxnan ocyIecTBIsSETCS B CBA3H
¢ npenocrasiaenneM MBJIOY «JIC Ne 18 «ITonsHkay yciyru, a TaKKe B CBA3M C pean3alyei ux
npasa Ha obpaienne B MBJIOY «JIC Ne 18 «Ilonankan.

3.2. I1JTu rpaxnan, obparusinuxcs B MBJIOY «JIC Ne 18 «Ilonsinka» jiduHO, a Takxe
HAIPaBUBIIMX HHWBHIYAIBHBIC HJIM KOJJIEKTHBHBIE MMCbMEHHBIE 00pallieH s Wik 00palieHus B
(dopMe DJEKTPOHHOrO JOKyMeHTa, o0pabaThiBalOTC B LENAX PacCMOTPEHHs YKa3aHHBIX
oOpalleHui ¢ MOCIEAYIOIUM YBEJOMIIEHHEM 3asBUTEIICH O pe3y/IbTaTaX pacCMOTPEHHSL.

3.3. Ilepeuenp I1[Jn rpaxuan, nojiexamux oOpabOTKe B CBA3M C IIPEJIOCTABICHHEM

MBJIOY «JIC Ne 18 «ITonsHKa» YCIyrd, a TAK:Ke B CBA3M ¢ peaji3alneii ux npapa Ha oOpanieHue
B MBJIOVY «JIC No 18 «Ilonaukan:



3.3.1. paMunus, uMsi, OTYECTRO (TIOCTIEAHEE - IPH HAITMYHH);

3.3.2. naHHbIe IOKYMEHTAa, Y0CTOBEPSIONIErO JIMYHOCTD,

3.3.3. pPeKBU3HTHI CTPAXOBOr0 CBUIETENBCTBA TOCYJAPCTBEHHOrO  IIEHCHOHHOTO
CTpaxOBaHus;

3.3.4. uaeHTH(HUKAINOHHBIN HOMEP HAJIOrOIIATEIbIIMKA;

3.3.5. azpec MecTa >KUTe/IbCTBA (apec perncTpalnt, GakTHIECKOTO NPOKUBAHHUS);

3.3.6. MOYTOBBI aJipec;

3.3.7. aapec dNEeKTPOHHO# ITOUTHI;

3.3.8. ykasaHHbI# B 0OpalieHuy KOHTAKTHBIA Tene(oH;

3.3.9. unpie I1J[H, ykazaumsie 3asBHTENIEM B oOpallcHMH (Kajno0e) HJM CTaBIINe
M3BECTHEIMH B XOJIE PACCMOTpeHHsi Takoro obpauienus, a Takxke IIJ[n, comepxampmecs B
JIOKYMEHTaX, NPEJICTABIEHHBIX I'PAK/IaHHHOM.

3.4. O6pabotka ITJIH, HeOOXOMMMBIX B CBA3H C IIPEAOCTABJIEHUEM YCIYTH, YKa3aHHBIX B
nyukte 3.1 macrosimux [lpaBui, ocymectsisercs 6e3 coriacus IpaxJaH B COOTBETCTBHH €
nyaktom 4 gactu 1 crateu 6 OenepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHallbHBIX
nanuex», ®enepanbHeiMH  3akoHamu  oT  27.07.2010 Ne 210-@3 OO0 opranu3aiuu
TIpeOCTABIIEHHs TOCYAaPCTBEHHBIX M MyHUIHMIATBHBIX yciayr», oT 02.05.2006 Ne 59-®3 «O
TIOpSIIKE  paccMoTpenuss oOpamenunit rpaxnan Poccuiickoif ®@enepaumu» H - HHBIMH
HOPMATHBHBIMH NIPABOBBIMH aKTaMH, ONPE/IENAIONIMMHE NIPEAOCTABIEHHUE YCIIYTH.

3.5. O6paborka [1/]H, HEOOXOAUMBIX B CBSI3M C MCIIOJIHCHUEM YCIIYTH, YKa3aHHbBIX B
nyskre 3.3 Hacrosmux Ilpasui, BximouaeT B cels cienyrolde JeHCTBHA: cOOp, 3aIHCh,
CHCTEMATH3ALMIO, HAKOIUIEHHE, XpaHEeHHe, YTOUHeHHe, (0OHOBIEHNE, N3MEHEHUE), H3BIICUCHHUE,
UCIONIB30BaHKe, Mepeaady (pacupocTpaHeHHe, IIpejocTaBleHHe, [O0CTYI), O0E3NMYHBaHHE,
610KkHpOBaHue, ynaneHue, ynuutoxenue I1/1u.

3.6. llepeuncnennbie B nynkre 3.3 I[1JIn npemocraBnsrorcss HENOCPENCTBEHHO
rpaxaanamu, oopatusmumucs B MBJIOV «JIC Ne 18 «llonguka» s nmojryueHus yCJIyru B BUAC:

3.6.1. OpUTrHHAIOB HEOOXOHUMBIX TOKYMEHTOB (3asiBJICHUE, JOKYMEHT, YA0CTOBEPAIOIIHN
JUYHOCTb U JIP.);

3.6.2. KONUH JTOKYMEHTOR;

3.6.3. cBeieHHi yueTHBIX (hopM (Ha OyMa)KHBIX M DJIEKTPOHHBIX HOCHTENSX).

3.7. Ilpu mpeocTaBIeH|H YCIYTH 3anpellaeTcs 3alpaluBaTh y TPaKAaH H TPEThUX JIHIL,
a Takyke oOpabareiBaTh I1J[H B cilyyasx, He IpelyCMOTPEHHBIX 3aKOHOAATENBCTBOM PoCCHICKOM
Oenepanuu.

3.8. Ilpu cGope IIJIn momxuocrHoe o MBIAOY «JIC Ne 18 «llomsauka»,
ocymecTBistomee  monydenne I[IJ[H Hemocpe[ACTBEHHO OT rpaxkiaH, oOpaTHBLIMXCS 34
NPEJOCTABICHUEM YCIYyTH 00S3aHO pPa3bICHHTh YKa3aHHBIM TpakiaHaM IOpUANYECKHE
MOCJIe[ICTBUS 0TKa3a npenoctaBuTh 11/11.

3.9. Ilepenayva (pacipoctpaHeHue, npeaocTapienne) U ueronpzosanue [1/[x 3asasurenei
MBJIOY «JIC Ne 18 «llonsiHka» ocymiecTBiseTcs JIMIIb B CclAy4dasX M B IOPSJKe,
NpeyCMOTPEHHBIX (pe/lepallbHBIM 3aKOHOAATEILCTBOM. -

4. Ilopanok o6paborku I1/{n cyonexTon I1/In B nndgopmannonnsix cucremax

4.1. O6paborka II/lu B MBJOVY «JIC Ne 18 «llonsHka» ocCyIecTBIseTCS B
uHpopMalMoHHbIX cucreMax (nmanee — MC), mepedeHb KOTOPBIX VTBEP/KISH [PHKA30M
3aBEJYIOIETO.

4.2. B coctas [1/11, o6pabatriBaemiix B UCITJIn MBJIOV «JIC Ne 18 «IToasskar. BX0asT
kareropuu [1/In, ykazanusle B nmynkTax 2.2, 3.3 nacrosumx [Ipasu.

4.3. MudopManus BHOCUTCS B PYYHOM pEKHUME MOPH IOIVYSCHHH HHD |
OyMa)XHOM HOCHTEJIC MM B HHOM BHUJE, HE IO3BOJISIONIEM OCVIIECTBIATS ¢ aBTOMATHYSCK VI
PETUCTPAIHIO. :

4.4, OtBercTBeHHBIH 3a obecneuenne OeszonacHoct I1Jln B obpabarsiBaemex [1/1a =
NCIIa MBJIOY «JIC 18 «ITonsgnka», oOeceynBaeT:




4.4.1. cBoeBpeMeHHOE OOHapyxKeHHEe (AKTOB HECAHKIIHOHMPOBAHHOTO JIOCTYIA K I1n u
HeMeJIEHHOe JoBeaeHHe 2Tod uH(popMaluK 10 OTBETCTBEHHOIO 33 OpraHU3aIHIo 00paboTKu
111z 8 MBJIOVY «JIC Ne 18 «ITonsanka»;

4.4.2. HejonyumieHHe BO3JEHCTBHSA Ha TEXHUUYCCKHE CpENCTBa ABTOMATHU3HPOBAHHOM
o6paboTiu I1]T1, B pe3yJbTaTe KOTOPOro MOKET OBITH HAPYLICHO HX (YHKLMOHHPOBAHHUE;

4.4.3. BO3MOXHOCTh BoccTaHoBineHus I1JIH, MOM(QUIMPOBAHHBIX HIIH YHHYTOKCHHBIX
BCJIE/ICTBUE HECAHKIMOHMPOBAHHOTO JIOCTYIIAa K HUM;

4.4.4. MOCTOSHHBINA KOHTPOIIb 33 0O€CIIeUeHHEM YPOBHS 3alUIIICHHOCTH Is;

4.4.5. 3Hanue U cOOMIOJIEHHE YCIOBHH HCII0/JIb30BaHUS CPEICTB 3allUTHI HH(pOpPMAaIlHH,
TpeIyCMOTPEHHBIX IKCILTyaTallHOHHON 1 TEXHHYECKOH TOKYMEHTALUCH;

4.4.6. yd4eT TPHUMEHSEMBIX CPEICTB 3allUTHI pH(OpMAal|K, OSKCIUTYyaTallHOHHOH M
TEeXHHYECKOH JOKYMeHTalmK K HiM, Hocurenei [1]1H;

4.4.7. npu oOHApyKEHUH HApYIIEHHI NOPsijiKa NPe0CTaBICHUSA 1)1 He3aMeUIUTENBHOE
npuocTaHoBNerne npenocrasnenus [1/1H nonb3oBaresism unpopmanronHoii cucremsl 11 10
BBISIBJICHHS NIPUYMH HAPYIIEHWH U YCTPAHEHUS ITHUX IPHYAH]

4.4.8. pa3bupaTebCTBO B COCTAB/ICHUE 3aKIIOYCHHH 110 daxTam HecoOMIOIEHNS YCIOBHI
XpaHeHus: MarepuaibHbix Hocutened I[1[ln, mcnonb3oBaHus CPEACTB 3AIIATEL uH(popMaIuu,
KOTOpPBIE MOT'YT IIPUBECTH K HAPYIIECHHIO xoHuaennransHocTd [1H vy ApyraM HapyIlneHusM,
IPUBOJIAIIMM K CHHIKEHHIO YPOBHS 3aLIMIICHHOCTH 11/, paspaboTKy M NpPUHATHE MEp IO
TIPEeIOTBPAIIEHHIO BO3MOXKHBIX ONACHBIX IOCIIE/ICTBUH NOJ0OHBIX HAPYILEHHUI.

4.5. O6men IJlu npu ux obpaborke B MCIIn MBJIOY «JIC No 18 «Ilomsnka»
OCYINECTBIAETCS 110 KaHajlaMm CBS3H, 3allATa KOTOPBIX obecreynBaeTcsl MyTeM pealu3aluu
COOTBETCTBYIOIIHX OPraHU3aLMOHHBIX MEp U TYTEM MPUMEHEHHUSA NPOrPaMMHBIX H TEXHHHECKHX
CpeICTB.

4.6. Ioctyn pabotaukoB MBJIOY «JIC Ne 18 «ITonsuka» k TIJ[H, HaxoAAIIUMCS B
UIICTls MBIIOY «JIC Ne 18 «llonsuka», mpexycMaTpuBaeT obs3aTeNbHOE MPOXOKICHHE
NpoNEAyph MICHTHYHUKAIMY | ay TeHTHPHKALHH.

4.7. B ciyuae BHISBJICHHS HApyIIeRHi nopsika 00paboTKH [1JTa B UCITTa MBJIOY «JIC
No 18 «IlonsiHKa» YIONTHOMOYEHHBIMA OJDKHOCTHBIMH TMIIAMH HE3aME/UTHTEIBHO MPUHUMAIOTCA
MepHI 110 YCTAHOBIICHHIO IPHYMH HAPYIIEHHH U UX YCTPAHCHHMIO.

5. Cpoku o6paborkn u xpanenus [1/ln

5.1 O6pabotka u xpanenue [l B MBJIOY «JIC Ne 13 «ITonsiHKa» OCYLIECTBIIAIOTCS HE
qombine, yeM atoro Tpebyior uemn obpaborku [1Jln. ObpabaThiBacMbie [1Jln nopexar
VHUUTOXEHHUIO TMO0 00€3/THUHBAHHIO [IPH HACTYIIIICHUH CJIEIYIOIHH yCIIOBHiA:

- noctikeHue nenei obpaborku [/ nim MakCHManIbHBIX CPOKOB XPAHCHUS — B TCUCHHE
30 KajieHJapHBIX JIHEH,

- yTIpaTa HeOOXOMMMOCTH B MOCTHXKECHHH IeieH obpaborku I1Jln — B Teuenne 30
KaJIeHIapPHBIX JHEH; ¥ -

- mpeaocTasienne cyobexkrom I1/1H Ui ero 3aKOHHBIM MPE/ICTABHTE/IEM TIONTBCPKACHIA
TOr0, YTO NEPCOHAIbHBIE J@HHbBIE SBJIAIOTCS HE3AKOHHO IOJIYYCHHBIMH HIIH HE ABJIAIOTCH
HEOBXOTUMBIMH JUTS 3asBIEHHOH e 06paboTky — B TeueHue 7 paboumX JIHEH;

- HEBO3MOXKHOCTB 0BecreueHns paBoMepHocTH 06paboTku IT]1H — B Teyenue 10 pabounx
IHeH;

- or3b1B cybnexToM 111 cornacus Ha o6pabotky [1/IH. ecan coxpanesue [1/1x Donee He
tpebyeTcs nis ueneit obpadorku 1)1 — B Teuenue 30 KaseHapHBIX IHEH.

B cityuae OTCYTCTBHSI BO3MOXHOCTH yHHuTO)eHHs [IJIH B TeUeHHE CPOKOB. VK
abzanax 2 - 6 HACTOAIIETO IYHKTA, OCYIIECTBISETCS ONIOKHPOBAHHE
obecnieunBaeTcs MX GnokupopaHue (ecnu odpaborka [I/IH OCYIISCTBIACTCE APYTHM JHIOM
zeiictByronmmM no nopydenuto MBIOY «JIC Ne 18 «Iloasnkar) 1 o0eCIIeYHBaETCH VHHYTORCHNS
/I8 B cpok He Oojiee 4eM IIECTh MECHIEB, €CJIH HHOH CPOK HE YCTaHOBICH
32K0HOIATENBCTBOM.




6. Mopsaok yunuromkenust /I npy 10CTHKEHHN neseii 00paboTKH HIH NPH
HACTYILIEHHH HHBIX 3AKOHHbIX OCHOBAHHH

6.1. Pa6oruuxom MBJIOY «JIC Ne 18 «Ilonsiukay, OTBETCTBEHHLIM 3a apXWBUPOBAHHE.
OCYIIECTBIISETCS CHCTEMATHUYECKHIT KOHTPOJIb U BBIAEJIEHHE JIOKYMEHTORB, conepxauux IT/IH, ¢
HCTEKITHME CPOKaMH XPaHEHHS!, MOUIeKALUX YHHUTOKCHHIO.

6.2. Bonpoc 06 yHMYTOKEHHH BBIIACICHHBIX NOKyMEHTOB (00pa3yroluxcs B IIPOLECCe
nesrenpiocTH MBJIOY  «JIC Ne 18 «[lonsukay), copepkammx ITaH, paccMaTpHUBACTCA Ha
sacenanuy KoMHCCHE N0 YHHYTOMXEHHIO JOKYMCHTOB, COZlepYKallUX MEePCOHATBHBIC NaHHBIC,
cosnaaemoii B MBJIOY «JIC Ne 18 «ITonsiHKa» TMPHKa30M OTBETCTBEHHOTO 34 OpraHu3alHio
o6paborku I1/ln 8 MBIOY «J1C Ne 18 «Ilonsnka» (nanee - Komuccus).

6.3. Tlo wroram 3acenanus KOMHCCHH, COCTABIISIETCA aKT O BBIICICHIM K YHUYTOKEHHUIO
JOKyMEHTOB, OIIHCH YHMUTOXKAEMBIX JIEII, IPOBEPACTCA HX KOMILJIEKTHOCTD, aKT IMOJANUCHIBACTCA
npezcesaTeneM 1 wienamu Komuccuy.

6.4. Cpemenuss 06 YHHYTOXKEHWHM BHOCATCH B aKT O BLUICJICHUM K YHHYTOXCHHIO
JI0KYMEHTOB.

VHHYTOMEHHE JOKYMEHTOB Ha OYM@KHBIX HOCHTENAX, COACPIHAIIHX I1)1n, kaK IpaBHIIO,
OCYINECTBJISIETCS [yTeM M3MeNbueHus Ha MEJIKHC YyacTH, MCKIIOYAIOIIKME BO3MOXHOCTBR
[10CIEAYIOLIEr0 BOCCTAaHOBICHHA undopmaiu. VismMenbuenne MPOU3BOAUTCH, B TOM yucie ¢
[IOMOIIBIO GyMarope3aTeIbHOH MalluHBI (urpenepa).

6.5. Yunuroskenue Beex cenenuil o cyonexre 1IJIH, conepxaiiuxcs Ha 3JIEKTPOHHBIX
HOCHTEJISIX, OCYLIECTBISAETCS IMyTEM MEXaHMYECKOro HapylICHHA [IEJIOCTHOCTH HOCHMTEJIsl, HE
[03BOJIIONIETO TPOM3BECTH CUMTBHIBAHHE MIM  BOCCTAHOBJICHHC [1Jlg, wix CTHpaHHEM
uHQOpMALIMH C JJIEKTPOHHBIX HOCHUTENEH.

6.6. VHHUTOXKEHHME BCEX CBEIECHHH O cyOnekre I1JIH, conmepxaluxcsd B UCII[r B
3JIEKTPOHHOM BHJIC, IPOM3BOJHTCS «BPYIHYIO). Tlocie 4ero NPOU3BOAMTCS POBEPKA OTCYTCTBH
sanmceii 0 cyonekre I1JIH, KOTOpbIE OBUTH YIAICHbI, © [IOMOIIBIO TIOMCKA 1O (haMumuy cyOheKTa
[11H.

7. O6menocrynabie ucrounuxn In

7.1. B uensix uH(GOPMAMOHHOTO OOecHedeHrs MOryT co3/1aBaThcs OOLIEIOCTYNHbIC
ucrounuku [1JIH (B TOM YHCIE CTIPABOYHMKH, aJIpeCHBIC kauru). B o0menocTynHbie HCTOIHUKH
116 ¢ MUCBMEHHOTO COTTIaCHs cyOnexra [1JIH MOTYT BKIIOYATECS €ro (pamuius, uMs, OTHECTBO
(mocneHee - NPH HAIWYKMK), TOJl U MECTO POXK/ICHHA, ajipec, AOOHEHTCKUH HOMED, CBECACHHA O
npodeccri U HHbIE EPCOHANBHBIC NaHHbIC, coobmaemble cyosexkToM T1J/IH.

72. Cpenenns o cybvexre IIJln B moGoe Bpems MOTYT OBITH HCKJIIOUEHBI M3
061 I0CTYTHBIX HeTouHHKOB TT/1H 1o tpebopanuio cydnexra [1J1H mi00 1O pEUICHHIO Cy1a HIIH
MHBIX YIOJHOMOYEHHBIX TOCY/IapPCTBEHHBIX OPraHos.

COI'JIACOBAHO
rIaBHEIH CIENMATUCT-IOPUCKOHCYIBT
oTeNa 110 OPraHM3alKy paboThl ¢ IEPCOHATIOM ﬁ = p

[1071Be/IOMCTBEHHBIX YUPEKICHHHA ol H.JL. Kmoesa



YTBEPXJIEHBI
[Tpuxaszom 3aseytomero MBJIOY «JIC
Ne 18«Flomsnkay
( ,lefil& E.A. Cysoposa
o1t T wf 2047 r. Ne &S

Ilepeuenn
HH(OPMAIMOHHLIX CHCTEM MEPCOHATBHBIX JAHHBIX
B MYHHIHIIAJLHOM §107KETHOM J0IIKOJILHOM 00pa3oBaTeIbHOM yupexaeHuu «/leTckui
caa Ne 18 «IlonsgaKka»

Hudopmanuonnas cucteMa IepcoHanbHbIX AaHHbIX «Hanoronnarensumk 10J».

MubopManuoHHas cucTeMa NepcoHaIbHBIX JaHHBIX «JlokymenTsl ITY 6.

WubopmamuonHas cucrema nepcoHanbubix aanubix «1C: [Ipexnpustue 7.7» Cuctema

yuyeTa KOMIEHCAUUi pOIUTEILCKOM MIaThD).

4. Hupopmanuonnas cucrema rnepcoHanbHbix gaHubX «Ilapyc 10 (broker, byxranrepus,
Csopanas otyeTHOCTb, Kajipbl, 3apniara)».

5. WudopManroHHas CHCTEMa HEPCOHANBHBIX JaHHbBIX «J{OMIKOIEHHKY .

0 D =

COI'TTACOBAHO
raasHbli CHELHAIHCT-FOPHCKOHCYIIBT

OTJe1a 110 OPraHu3aly paboThl ¢ MEPCOHATOM ; ;
M0IBEOMCTBEHHBIX YUPEKICHHA e '7},{ H.J1. Kmoesa
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VTBEPK/IEHbBI
Tpukazom 3aseaytomero MBJIOY «J1C
Ne 1§ «Floagnka»
980 E.A. Cysoposa
ot « B0 n&t] 2077 r. Ne &9

Ilepeuenn
JoxHOCTEl pa00THHKOB MYHHIMIIATLHOM GI0KETHOM /I0MIKOILHOM 00pa3oBaTeIbHOM
yupexaeHnn «J/lerckuii can Ne 18 «[Toasinka» 3amMenieHHe KOTOPBIX MpexycMaTpHBaeT
ocyiecTBJeHIe 06paloTKH MepcoHATBLHBIX JAHHBIX aubo ocymecTBIeHHE 10CTYNA K
NEepPCOHATBLHBIM JaHHBIM

1. 3aBeayIOIIMH YIPEKICHHEM;

2. 3aMeCcTHTENb 3aBE/IYIOLET0 YUPEKACHHEM 110 yueGHO-BOCIIUTATEILHOH U METOIUUECKOM
paborte;

3. 3aMECTHTENb 3aBEIYIOIET0 YUPEKICHHEM 110 aJIMHHUCTPATHBHO-X035MCTBEHHOU
paborte;

4. 1eJ0MpPOU3BOTUTENE;

5. cTaplluuii BOCIUTATENb,

COI'JIACOBAHO

r1aBHBIH CIENMAIMCT-IOPHCKOHCYIIBT

TIe7a 110 OpraHu3anyuy paboThl C NEPCOHAIOM /
[0I8¢I0MCTBEHHBIX YIPEIKIEHHH L7771/  HUL Kmoes




VTBEPXJIEHbI

TIpukazom 3aseayiomero MBIOY «J1C
No 18 «ITongnka»

(g fiCEE A CyBopoBa _

or « 20 v 2074 r. Ne OI

Ilepeuens :
q0kHOCTEl pAGOTHHKOB MYHHIMMAILHOM O0/KETHOM AOMIKOJILHOM 00pa30BaTe/ILHOM
vapesxaennn «J/leTexnii cajg Ne 18 «IToasinKa», OTBETCTBEHHBIX 32 MPOBEACHHEC
MepOonpHATHIi 0 063/ IMMUBAHNI0 00PadATHIBACMBIX NEPCOHATLHBIX JaHHBIX

1. 3aBenyrouuil yupexkIeHHEM;

3aMeCTHUTEIb 3aBEIYIOLIETO YUPEKICHHEM 110 yueGHO-BOCIMTATEIBHON U
METO/[uecKoi padore;

3aMeCTHTEID 3aBeIyIOLIEro YUPEIKACHUEM TIO aMUHHUCTPATHBHO-X03IHCTBCHHOM
pabote;

4. [IenompOM3BOJIHTEINb;

CTaplfil BOCIIMTATED,
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[1potunypoBaHo U 11poHyMepoBaHo

[ Rebutirns) . nuerel

3asenytomuit MBJIOY
«1C No A8 «Ilpnsuxar
\ E.A. Cyeoposa
o4 2078 r




